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PARC and its staff form part of the wider safeguarding system for the children 
that attend and is a place where the welfare, safety and protection of the child 
is paramount.  The staff should ensure that their approach is child centred. It 
should be considered at all times, what is in the child’s best interest. 
 
PARC ensures that staff undergo safeguarding and child protection training at 
induction.  Staff training is undertaken at least annually, to provide the relevant 
skills and knowledge to keep our children safe. 
 
PARC Management are responsible for ensuring that the Centre follows a 
recruitment procedure that helps to deter, identify and reject people who might 
abuse children.  PARC adheres to the statutory requirements and responsibilities 
to check all adults working with children (paid or voluntary) and has recruitment 
procedures in place. 

 
Our safeguarding policy 
This policy is for all staff, parents, trustees, volunteers and the service users, 
or anyone working on behalf of PARC.  It should be read in conjunction with all 
related policies. 
 
The purpose of this policy:  
 

• To protect children and young people who receive PARC (Essex) services. 
This includes the children of adults who use our service.  

• To provide staff and volunteers with the overarching principles that guide 
our approach to safeguarding and child protection.  

 
PARC (Essex) believes that a child or young person should never experience 
abuse of any kind.  We have responsibility to promote the welfare of all the 
children and young people and to keep them safe.  We are committed to 
practice in a way that protects them.  
 
 
 
 

It is the intention of the PARC Committee to provide a safe 
environment for children to play and to take seriously its 

responsibility to protect and safeguard the welfare of 
children and young people in our care. 

 



Legal framework 
 
This policy has been drawn up based on law and guidance that seeks to protect 
children, namely;  
 

• Children Act 1989 
• United convention of the rights of a child 1991 
• Data Protection Act 2018  
• Human rights Act 1998  
• Sexual offences Act 2003  
• Children Act 2004  
• Safeguarding Vulnerable Groups Act 2006 
• Protection of Freedoms Act 2012  
• Children and Families Act 2012  
• Working Together to Safeguard Children 2018 
• Special educational needs and disability (SEND) code of practice: 0 to 25 

years – Statutory guidance for organisations which work with and support 
children and young people who have special educational needs or 
disabilities; HM Government 2014  

• Information sharing: Advice for practitioners providing safeguarding 
services to children, young people, parents and carers HM Government 
2015  

• Working together to safeguarding children: a guide to inter-agency 
working to safeguard and promote the welfare of Children; HM 
government 2015  

• Southend Essex and Thurrock (SET) Safeguarding and Child Protection 
Procedures 2018 

 
We recognise that:  
 

• The welfare of the child is paramount, as enshrined in the children Act 
1989  

• All children, regardless of age, disability, gender, racial heritage, religious 
belief, sexual orientation or identity, have a right to equal protection from 
all types of harm or abuse  

• Some children are additionally vulnerable because of the impact of 
previous experiences, their level of dependency, communication needs 
or other issues 

• Working in partnership with children, young people, their parents, carers 
and other agencies is essential in promoting young people’s welfare.  

 
We will seek to keep children and young people safe by:  
 

• Valuing them, listening to and respecting them  



• Appointing a designated lead safeguarding officer for children and young 
people, a deputy and a lead board member for safeguarding 

• Adopting child protection and safeguarding practices through procedures 
and a code of conduct for staff and volunteers.  

• Developing and implementing an effective e-safety policy and related 
procedures  

• Providing effective management for staff and volunteers through 
supervision, support, training and quality assurance measures 

• Recruiting staff and volunteers safely, ensuring all necessary checks are 
made 

• Recording and storing information professionally and securely, and 
sharing information about safeguarding and good practice with children, 
their families, staff and volunteers via leaflets, posters, one to one 
discussions 

• Using our safeguarding procedures to share concerns and relevant 
information with agencies who need to know, and involving children, 
young people, parents, families and carers appropriately 

• Using our procedures to manage any allegations against a staff and 
volunteers appropriately  

• Creating and maintaining an anti-bullying environment and ensuring that 
we have a policy and procedure to help us deal effectively with any 
bullying that does arise 

• Ensuring that we provide a safe physical environment for our children, 
young people, staff and volunteers by applying health and safety 
measures in accordance with the law and regulatory guidance  

 
If we should have cause to suspect that a child has been subject to any form 
of abuse, then the designated safeguard lead would take immediate action and 
refer to Social Services, the Initial Response Team (IRT) or contact the child’s 
social worker if they are under the Children with Disabilities Team for further 
advice.  If the designated safeguard lead is not available, then the deputy would 
take the required action. 
 
Keeping Children Safe in Education (DofE, 2016) defines abuse as the 
maltreatment of a child. 
“Somebody may abuse or neglect a child by inflicting harm or by failing to act 
to prevent harm.  Children may be abused in a family or in an institutional or 
community setting by those known to them or, more rarely, by others (e.g. 
via the internet).  They may be abused by an adult or adults or another child 
or children”. 
 
 
 
 



 
If we feel that a child or young person is at immediate risk, staff will dial 999.  
An immediate referral will be made if we have cause to suspect a child has 
been subject to these types of abuse: 
 

• Neglect – this is the persistent failure to meet a child’s basic physical 
and psychological needs, likely to result in the serious impairment of the 
child’s health or development. 

• Emotional – this is the persistent emotional ill-treatment of a child such 
as to cause severe and persistent adverse effects on the child’s 
emotional development. 

• Physical – this may involve hitting, shaking, throwing, poisoning, 
burning or scalding, drowning, suffocating or otherwise causing physical 
harm to a child. It may also be caused when a parent/carer fabricates 
symptoms of, or deliberately induces illness in a child 

• Sexual – this involves forcing or enticing a child or young person to take 
part in sexual activities, whether or not the child is aware of what is 
happening. 

• Child Grooming - refers to actions deliberately undertaken with the aim 
of befriending and establishing an emotional connection with a child, to 
lower the child's inhibitions in preparation for sexual activity with the 
child, or exploitation. Child grooming may be used to lure minors into 
illicit businesses such as child prostitution or the production of child 
pornography  

• Extremism and Radicalisation – Extremism is where someone holds  
views that are intolerant of people who are of a different ethnicity, 
culture, religion or sexual identity.  It also includes calls for the death of 
members of the armed forces, in this country and abroad.  Extremists 
may try to force their views on others and in some cases, may believe 
that these views can justify the use of violence in order to achieve 
certain aims.  Radicalisation is the process by which a person comes to 
support terrorism and extremist ideologies associated with terrorist 
groups.  Extremists will try to attract people to their case by persuading 
them that their view of the world is the correct view and encouraging 
them to take action to change the world to fit these extremist views. 

• Child Sexual Exploitation (CSE) – CSE is a type of sexual abuse.  
Children in exploitative situations and relationships receive something 
such as gifts, money or affection as a result of performing sexual 
activities or others performing sexual activities on them. 

• Female Genital Mutilation (FGM) – FGM, also known as genital cutting 
and female circumcision, is the ritual cutting or removal of some or all 
of the external female genitalia. 

 
 



 
PARC staff are aware of the signs of abuse and neglect, so we are able to 
identify children who may be in need of help or protection.  Ideally, we would 
hope to resolve any problems with relative ease without damaging the 
relationship between the family and us. 
 
We will consider whether the child or young person is in need of support 
(section 17 of Children Act 1989) or is at risk of or experiencing significant 
harm (section 47 of Children’s Act 1989). If section 17 applies then any 
referrals must have the parents’ consent and if section 47 applies consent 
should be sought as good practice but it is not necessary. 
 
If we feel that a child or young person is at immediate risk from the person 
who collects them, staff will dial 999. We will not allow the child to leave with 
them and contact an alternative person on the approved list. 

 
The designated Child Protection Officers will be the first to be approached about 
any concerns staff may have. They will then liaise with the relevant authorities. 
They are responsible for recording any allegations and concerns and will decide 
the course of action to be taken. 

If a staff member is unsure of whether to make a referral or not, they are 
able to ring the children and young people service line on 0345 603 7627 and 
get advice about an anonymous case without having to give the family details 
over. 

We aim to always discuss our concerns and the referral to social care with a 
parent unless we believe that this would put the child at further risk. 
Guidelines for this are outlined in the SET procedures. 

PARC uses guidance from Brook, using their sexualised behaviours traffic light 
system.  This tool uses a traffic light system to categorise the sexual behaviours 
of young people and is designed to help professionals : Make decisions about 
safeguarding children and young people.  Assess and respond appropriately to 
sexual behavior in children and young people.  Understand healthy sexual 
development and distinguish it from harmful behavior. 

 
Although it is natural to be concerned about the consequences of expressing 
concerns, the wellbeing and safety of the child/children are of paramount 
importance to us at all times. 

 
To achieve this aim we intend to: 
 



Exclude known abusers                                                                                                 
All applicants for positions whether paid or unpaid will be subjected to the same 
recruitment policy. 
Applicants for the posts will be informed that the position is exempt from the 
provision of the Rehabilitation of Offenders Act 1974. 
Applicants will be asked to provide two references, which will be sought.  An 
employment history will be required with any gaps satisfactorily explained.  An 
interview will be held before appointment. 
After appointment there will be a probationary period. 
In the event that any allegations of abuse are made against a member of 
staff, this will be reported to police, social care and the Local Authority 
Designated Safeguarding Officer (LADO). The member of staff will be 
suspended with immediate effect whilst investigations are being carried out. 
 
Training 
The Child Protection Officer’s and other full time staff will receive face to face 
training every two years with annual refresher courses.  This will then be passed 
to all members of staff during their inductions and staff training which shall be 
updated annually in house. 

 
All Managers are designated safeguarding officers and at least one available at 
all times during opening hours.  
 
Prevention by means of good practice 
All staff including volunteers and trustees will be DBS checked.  All service staff 
and volunteers are not permitted to start working/volunteering until we have 
received a clean DBS.  Any volunteers under the age of 16 will be unable to 
have a DBS check carried out so will not be allowed to toilet children or change 
their clothes.  At no time will they have unsupervised access to the children. 
Trustees and office staff can start duties while this process is being carried out.  
During this period a manager will oversee their movements and any child access 
must be fully supervised by the overseeing manager.   
 
Record keeping 
A record will be kept of any “cause for concerns”.  If a child arrives at the centre 
with an injury it must be separately recorded with the explanation given by the 
parent/carer. 
 
Any worrying changes in a child’s behaviour, physical condition or appearance 
must be recorded and an action plan formed.  Observations on the child will 
then be kept and regularly reviewed by the Child Protection Officer’s. 
 
 
E-safety 



All staff are required to adhere to our E-safety policy, for the protection of both 
service users and our staff. The policy includes the safe use of mobile phone, 
cameras and smart phones in our setting. 
 
Covid 19 Provisions 
In the case of the Designated Safeguarding Lead being required to self-isolate 
due to Covid 19, the Deputy DSL will be utilised. If both the DSL and the Deputy 
DSL have to self-isolate and are unable to be on site, they should be contacted 
remotely. If no remote contact can be made, a senior member of the 
Safeguarding team will be contacted. 
 
 
Records kept must be clear and concise with no judgements or 
interpretations made.  If a child has made a comment it must be 
clearly recorded and exactly.  Everything must be timed and dated. 
 
Liaise with other bodies 
We will keep our records up to date for contacting other agencies.  We will 
make it clear to parents and carers that we will pass on confidential details only 
if we feel a child is at risk.  At all times parents will be informed of any 
procedures unless we feel it would be detrimental to the child. 
Children will not be barred from the play scheme whilst concerns are followed 
through. 
 
Parents as partners 
We aim to work with the parents and carers to build up trusting and supportive 
relationships between families and staff. 
 
Contact Details 
Children and young people service helpline: 0345 603 7627  
Out of hours: 0345 606 1212 – Weekdays 5.30pm – 9am, Weekend’s Friday 
from 4.30pm – Monday at 9am. 
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